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Starpoint CSD Staff Resources Page
1. Access these 

resources from the 
staff resources 
page for SCSD 
main webpage.

2. Select the 
resource you 
would like to log in 
to.

3. A separate web 
page will open.



Log in for ESCHOOL DATA TRAINING
First time Log-in: Your username will be: star + first initial + last name

Password: welcome2esd  (You will be prompted to change it)

Log in for EDOCTRINA TRAINING
USERNAME:  MMOUSE PASSWORD: safe2pass

First time Log-in: Your username will be: first initial + last name
Password: safe2pass  (You will be prompted to change it)



Taking Attendance in eSchool
1. Log in to eSchool 

from the Starpoint 
Central School 
website.

2. Your home log in 
screen will look 
like the photo to 
the left.

3. The photo will 
change every few 
weeks.



Taking Attendance in eSchool 1. This is your 
schedule.

2. Check the date (You 
can go back and 
change dates).

3. Select the class you 
are taking attendance 
for.

4. For MS check to 
ensure you select the 
correct day (A/B/)

5. For HS check to 
ensure you select the 
correct day (A/B/C/D)



Taking Attendance in eSchool
1. Click the green 

buttons to toggle to 
tardy (yellow) or 
absent (red)

2. Tardy or Absent 
must also include a 
reason and/or time.

3. Click on the arrow 
to select a reason.

4. Always click save 
to finalize.



Taking Attendance in eSchool Using Seating Chart
1. Click the selection 

arrow on the 
attendance button.

2. Select Seating 
Chart.

3. Click the green 
buttons to toggle to 
tardy or absent.



Taking Attendance in eSchool Using Seating Chart
This is a great tool to 
print in color and leave 
in emergency & 
substitute folders or for 
use in September while 
learning your student’s 
names.

** Always remember to 
check the date and click 
save.



A.P.P.R. OBSERVATIONS - eDoctrina
1. Access eDoctrina 

through the staff 
resources page.

2. Click on the yellow 
light bulb to access 
the eDoctrina log in 
page.



APPR OBSERVATION USING eDOCTRINA
1. Be sure to keep 

track of your log in 
information and 
password.

2. eDoctrina can be 
accessed from any 
location with 
internet access.



APPR OBSERVATION USING eDOCTRINA
1. Click on Observe to 

access your current 
and previous 
evaluations.



APPR OBSERVATION USING eDOCTRINA - CLASS 
OBSERVATION

1. Select the year for 
the evaluation you 
are looking for.

2. The rubric selection 
should be 16-17 
3012D.

3. The staff 
expectation 
selection should be 
teacher 
observation.



APPR OBSERVATION USING eDOCTRINA - FINAL OBSERVATION
1. Select the year for 

the evaluation you 
are looking for.

2. The rubric selection 
should be 18-19 
3012D.

3. The staff 
expectation 
selection should be 
final evaluation to 
see your overall 
scores.



Starpoint CSD Staff Resources Page
1. Access these 

resources from the 
staff resources 
page for SCSD 
main webpage.

2. Select the 
resource you 
would like to log in 
to.

3. A separate web 
page will open.



Middle/High School Gradebook
1. Log in to eSchool 

from the Starpoint 
Central School 
website.

2. Your home log in 
screen will look 
like the photo to 
the left.

3. Remember the 
photo will change 
every few weeks.



Where can I find my Gradebook?

1. Choose 
the class 
you want 
to access.

2. Be sure 
the date 
selected is 
a current 
school day.



Setting Up My Gradebook

1. Click the 
“A” to enter 
Gradebook 
mode.



Adding Categories/Weights to My Gradebook

1. Click 
category 
for each 
category 
you would 
like to add.

2. Total 
weight 
must equal 
100%.

3. When you have set your categories/weights for a class you will want 
to click “Template” and apply them to your courses.



Applying Templates to Classes
1. To apply 

templates to 
your courses 
and trimesters, 
click “apply”.



Applying Templates to Classes
1. Select each 

template and 
choose the 
marking 
period/s 
associated 
with it.

2. Click “Save” at 
the bottom of 
your screen.

Note:  For each template (SSQ1, SSQ2, etc) you will need to click “apply” 
and check the box for the marking period associated with it. Once you do this 
for each marking period, you will be set for the entire year.



Adding/Removing Assignments in your Categories
1. Click 

assignments.
2. You will select 

the category.
3. Enter the 

information for 
the 
assignment 
and click Save 
or Save & 
Copy. 



Entering Your Grades/Viewing Student Progress
1. Click 

gradebook.
2. You will see 

your entire 
course grades

3. The previous 
scores along 
with a blank 
next to each 
student for the 
new 
assignments.

4. Enter the score for the added assignments and your gradebook will update live. Be sure to 
always SAVE after every function you complete. Here is an example for Q1 6th Grade ELA.



Questions?
Remember:

● Your mentors/teammates are here to help you
● You will NOT need to know all of this by the first day of school.
● Ask if you are not sure. Someone will always be there for you.
● “Play” around with the gradebook to learn various functions.
● MS/HS, remember your scores are posted to Parent Portal (24/7 access)
● Review your overall scores regulary to check for inconsistencies which may 

direct you to errors.  (We are human).


